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1. OBIIME MOJOKEHMUSA

1.1. BubnuoTeka PenurHo3HON OpraHM3aliy — JyXOBHON 00pa3oBaTelbHOMU
OpraHM3alli| BhICIIero obpasopanus «ExarepuHonapckas QyXOBHAS CEMHUHApHD)
Exatepunomapckoit 1 Ky6anckod Emapxuu PycckoH ITpaBocnaBHOM LlepKBID»
(nanee, «bubnuOTEKA») ABIAETCS CTPYKTYPHBIM IIOAPA3/ETICHAEM CeMuHapHH.

1.2. Bubnuoreka sBugerca HHGOPMAIMOHHO-00pa30BaTEIBHBIM LEHTPOM
yqeGHOro 3aBefieHMs, O0eCeuMBalOlMM JIUTEPaTypoH | uH(pOpMaLUen
06pa3oBaTeNbHBIA 1 BOCIHTATENBHBIA MPOLECCH, 8 TAKKE HAyqHBIC HCCIICOBAHNS
06yJaroIuxcs ¥ IperojaBaTeei.

1.3.Pubnuorexa B cBOeH NEATEIBHOCTH PyKOBOACTBYETCA!

— ®epepanbHeM 3akoHoM Ne273-@3 ot 29.12.2012 «O6 0o0pa3oBaHUU B
Poccuiickoii ®enepanumn» ¢ KSMEHEHUSIMH OT 02.07 2021 r.,

— @enepanbabM 3akoHoM Ne 78-D3 «O 6ubMoTEYHOM Jeney» B pedaKiiy OT
11.06.2021 r.,

— UHBEIMU (peJepaTbHBIMA M PETHOHAIBHBIMA JOKYMEHTaMH O OHUOTMOTEYHOM
nene, 06 uHbOpManyH, HEGOPMATHA3AINH 1 3aIlTATe HHPOPMAIHH, PYKOBOAALIHMH
joKyMeHTaMu MunucTepcTBa 06pasosanus U Hayku PO u Yuebnoro Komurera
Pyccrkoti ITpaBocnasHoii Llepksy,

_ VcraBom CeMUHAPHH, a TAaKKe NPHKa3aMy U PaCopsiKeHUIMH Pexropa.

2. ®OHJ BUBJIMOTEKHA EJIC

2.1.bubnuoreunsii Gona EJIC BriFoYaeT cieyromue pOHMIBL:

— ®ouz y4e6HOI IMTEPATYPHI — KOHCIIEKTH! H yIeOHUKH, HEOOXOIUMBIE
17t obecnieuenus yyebnoro mpouecca EJIC;

— ®DoHI OCHOBHOW — KHHUTH, HaydHbIE€ HCCIENOBaHUsA, MOHOrpapuu u
mEccepTalyd, HeoOXomuMble A obecredeHus o0pa3oBaTeTbHOH M HAy4HOH
nestensHocTH EJIC;

—  Cneudonp (boHn nTuTEpaTyphl ¢ OTPaHUYEHHBIM K IIOJKOHTPOIBHBIM
JOCTYIIOM) — KHHTH epPETHKOB U epecHapxoB, Oubieiickue arloKpU (b, COYMHEHHU
JTAI, OTHOCALIMXCS K Kateropuu BparoB Llepkeu ¥ T.o. JlocTyn ofydarommxcs
EJIC x crenidonny 6ubmaorexu EJIC ocymecTsisercs ¢ 6inarocinoBerus Pexropa
10 XOaTalCTBY IIPENOaBaTELs;

—  @ouzx 6pomrop — BCIOMOraTembHEIH (OHI XyNOXKECTBCHHOH U
IyLIETOJe3HOM TUTepaTyphl, KyJa BXOAAT Xy[JOXKeCTBEHHAd M MHAs JHUTEpaTypa,
HeobxonuMas i obecriedeHust 06pa30BaTENBHOIO M BOCIIUTATENIBHOI'O IIporecca
EJIC, a TaxyKe [JIsl TIOBBILIEHHS KyJIbTYPHOI'O YPOBHS U OpraHM3alMy KyJIbTypHOTO
nocyra obygarornuxcs u corpyaaukos EJIC;



—  DoHJ NepUOIUYECKUX M3IAHMN — IIepUOIUUECKHe H3aHus OOIIETo
npoduiis, BEIXOJALIME B Kpae W CTpaHe, a TaKkkKe MEPHOIMYCCKME H3MaHMU
[PaBOCIIABHBIX TyXOBHBIX yYPEKIECHUH.

3. OCHOBHBIE 3AJJAYA BUBJIUMOTEKH EJC

3.1.bubmoreka EJIC B xome obpaszoBarensHoro mpouecca EJIC npusBaHa
BBITTOJTHSATD CIIEAYIONIHE 38 [auH:

—  [ONHOE W OIepaTWBHOe OuOIHOTEYHOE W  HMH(OPMALMOHHO-
6ubnnorpaduueckoe obemyxusanue obydaronuxcs, npernonasateneit EJC;

—  GubnuoreuHoe obcnyxuBanue cotpymHukoB EJIC u  npyrux
KaTeropuii UMTaTelell B peKIMe YMTAIBHOTO 3a1a 10 61arocioBeHuIo PeKTopa;

—  ¢opmupoBanre GUOIHOTEYHOrO (OHIA B COOTBETCTBHH C npoduneM
y4e6HOTO TyXOBHOTO 3aBEIEHHMs, 8 TakKe B COOTBETCTBHH C HH(GOPMAIMOHHBIME
moTpeOHOCTAMH 00pa30BaTENBHOTO MPOLECCa;

—  opraHM3allis W BefleHHE CIIPaBOYHO-OMOIHOrpadu4ecKoro armmnapara
1 6a3bl OMOJIMOTEYHEBIX JaHHBIX;

—  pocmuTaHde UHGOPMAIIMOHHON KyJIbTYphI: TPUBATHE HABBIKOB
[IOJTb30BAHHS 6U6IMOTEUHEIMY HOKyMeHTaMu. [[0AroToBKa YuTaTemnei ajs paboTsl
cO  CcImpaBo4HO-OMOIMOrpadMdecKuM  ammaparoM, B TOM 4Yucie © B
aBTOMATH3UPOBAHHOM PEXKHME.

— 1o OnarocinoBeHHI0 PekTopa B3aHMOJIEHCTBHE C OuOIIMoTEKAMH,
OpraHaMM HAyYHO-TEXHHYECKOM MH(OpMAlud M JPYTHMH yIPEKICHHAMH
MH(OPMALMOHHOTO IIPo(uUIA 1yist Ooliee TOMHOTO YIOBIETBOPCHU noTpeOHOCTEN
guUTaTesIeH B IUTEPATypE.

3.2. B xozie pellleHus TMocTaBleHHbIX 3aa4 6ubnuorexka EJIC ocymecTrseT
CIIeyIOIIe OCHOBHBIE (DyHKIIHH:

3.2.1. Opramusanus OOCIy)XMBaHHMA 4YUTaTeNell B PEXUAME
aboHeMeHTa W 4YHUTAIBHOTO 3aja C IPWMEHEHHEM METO/OB
HHIHBHIYAILHOTO U TPYIIIOBOT0 00CITy)KHBaHHS;

3.2.2. Becrutataoe obecrniedenue 00yJaroIuxcs, IpoheccopeKo-
TIPeroaBaTeNbCKOro COCTaBa OCHOBHEIMH OUOIMOTEIHBIMHA YCITy TaMHu:

— IpefoCTaBlieHWe  IIONHOM  WHpopManupd O  COCTaBe
6u6MMoTeTHOro (HOHIA Yepe3 CHCTEMY KaTaloroB, KapTOTeK U IPyTrie GOopMbl
6ubIHoTEYHOTO WH(OPMHUPOBAHHS,

— OKazaHuWe IIOMOIIM B IIOHCKE H BbI60p6 OOKYMECHTOB [JIA
06pa303aTenLH0r0 Ipo1ecca,



— BEIJIaYa BO BPEMEHHOE IMONB30BaHKWE JOKYMEHTOB M3
6ubmuoreynoro Gouna EJIC;

— COCTaBJeHHe B TIOMOIIb HayyHOM U ydebOHOM pabore
CeMunapuy Oubnmorpadmdeckux ykasaTelled, CIMCKOB JIMTEPATypHI,
BEIITOJIHEHWE TEMATHYECKHUX, AJPECHBIX M MApyrux OubimorpadHYecKux
CIPaBOK; OpraHu3alyisl KHHKHEIX BEICTABOK.

3.2.3. IlpuBuTHie OOydarONIMMCs HAaBBIKOB IIOMCKa MH(OpMAalUH, yMEHHS
OPHEHTHUPOBATHCS B CIPaBOYHO-OMOIMOrpadhMdecKoM anmnapare OHOIHOTEKH.

3.2.4. ObecrnieueHre KOMIUIEKTOBAaHUS (OHIA B COOTBETCTBUU C 3asiBKaMHU
npenonasarenei EJIC.

3.2.5. OcymecTtBrienre ydera (GOH/Aa B COOTBETCTBHH C IEHCTBYIOIIUMH
HOPMATHBHBIMH ¥ TIPABOBBIMU aKTaMH, 00ECIIEYEHHE €r0 COXPAHHOCTH.

3.2.6. OcyliecTBiIeHHE IepepacnpeneneHus HenpoQUIbHOW H H3JIHIIHE
ny6IIeTHOM TUTEpaTypEL.

3.2.7. Benenue cuUcTeMBbl OHOIHOTEYHBIX KaTaJlOTOB H KapToTeK Ha Oaze
aBTOMATU3MpOBaHHON  GuOnHOTeYHOM  cucTeMbl Karanorumsamuu  («AC-b
Bubmuoreka-3» I'MBI] Munucrepctsa Kynstypst P®, r. Mocksa).

4. TIPABA 1 OBSI3BAHHOCTH BUBJIMOTEKH, KAK
CTPYKTYPHOI'O NOJAPA3JAEJEHWA EIC

4.1. bubmuotexa EJIC umeet npaso:

— OIIPEIENIATh COMEPIKAHUE M KOHKPETHBIE (OPMBI CBOEH IEATETBHOCTH
B COOTBETCTBHH C IEIIIMH U 3aJa9aMH, ykazaHHeIMU B [lonoxennuy;

— nopabaTeiBaTE W cOBeplIeHCTBOBaTh IIpaBuma  mMOTBE30BaHUA
OUOIHOTEKOH;

— OIpENEeNSTh 10 COINIACOBaHUIO ¢ agMHHHUCTpanued CeMHUHApUu 4 B
cootBeTcTBUM ¢ IIpaBunamu moip3oBanus bubmuorexoi Ilopsmok KoMIEHCAIUH
yimepba (oHOy OHOIHOTEKHM, HAHECEHHOTO  YHTATEIsIMU OUOIHOTEKH
(ITpunoxenue 1);

= 3HAKOMUTHCS c o0pazoBaTenbHO-IPO(eCcCHOHATEHBIME
IpOrpaMMaMH, Y4YeOHBIMM IUIaHAMH, TEMATHKOH Hay4HO-HMCCIIE/I0BATEIBCKON
pabotsr EJIC;

— MoaydaTh OT CTPYKTypHBIX Toapasgenenud EJIC martepuansl H
cBeIeHHs, HeOOXOAMMBIE IJIs pellleHus MOCTABIeHHBIX epell OMOIHOTeKOH 3a/1ay;

— o 6rarocnoeenno Pextopa npenctapiaaTe CeMMHAPHIO B Pa3IAYHBIX
VUpeKIEHHSX, OPTaHU3alMAX: NPUHUMATE HEeIIOCPEJCTBEHHOE ydacTue B pabote



Hay4dHBEIX KOH(MEpEHIIU, COBEIAHUM U CEMHHAPOB 110 BOIpocaM OMOIMOTEYHOH H
uH(pOpMaMOHHO-0H6IHOrpahUIECKOl NI TETBHOCTH,

— BECTH B YCTAaHOBIEHHOM IIOpSAKE TEPEeNHuCcKy C JIpYIHMMH
6ubIHOTEKaMH, OpPraHU3all UMY,

— BXOAMUTh, IO OnarocioBeHuio PekTtopa, B  OubnuoredHsie
00beIMHEHNS B YCTAHOBIEHHOM JI€HCTBYIOLIMM 3aKOHOAATEILCTBOM IOPAIKE;

— c 6marociorenns PexTopa y4acTBOBaTh Ha KOHKYPCHOH HIIM HMHOM
OCHOBe B peanm3auud (efepalbHEIX M PErHOHANBHBIX IPOrpaMM pa3sBUTHA
OUOIMOTEYHOr 0 JIena;

42. PaGoTHuku OMONHOTEKM HMMEIOT MPaBO Ha pasiIuYHBIE (OPMEI
HIOOLIPEHHNS, HArpaJbl ¥ 3HAKU OTIIHYHA.

4.3. bubmotexa EJIC obs3ana:

— obecrieunTh OOCITy)XMBaHHe dYHTaTeledl B UWTaIbHOM 3ajie, Ha
aGoHEMeHTe, IIPUMEHSS. METOBI HHIUBU/YAIBHOTO H IPYIIIOBOIO 0OCITyKUBAHHUS,
B COOTBETCTBHH C YTBEPKICHHBIM I'pa(UKOM pabOTHL

— BBHIIaBaTh BO BPEMEHHOE IIOJIb30BAHUE IIPOM3BENECHMA I€YaTH H [IpyTHUe
JOKYMEHTHl M3 GubmuoTedHsx (GOHIOB B CTpOroM coorBercTBuH ¢ I[IpaBuimamu
nonb3osanus 6ubmuorexoit EJIC;

— obecriedrMBaTh KOMILIEKTOBaHWE (OHIAZ B COOTBETICTBHH C 3asBKaMu
podeccopcKo-MPenoaBaTeIbCKOro COCTaBa U 00yJIaroIuxcs EJC;

— OCyWIECTBJIATH yueT OubnuoreuHoro (oHAA B COOTBETCTBHH C
JEHCTBYIONMMA HOPMAaTUBHBIMY M IIPABOBBIMH aKTaMH,

— ofecreuynBaTh COXPAaHHOCTh OMOIHOTEYHOro (GOHMAA, PEXHMM XpaHEHUA
JIOKYMEHTOB;

— BECTH CHcTeMy 6u6IHOTevHOro Karajora Ha 0ase aBTOMAaTM3WMPOBAHHOH
6ubnuoTeunoit  cucreMbl — Karajgorwsammd  («AC-bubnumoteka-3»  I'MIBLI
MumnuncrepceTBakynsTypsl PO, r. Mocksa);

— CBOEBPEMEHHO IIPEOCTABIATh OTYETHl, IUIaHBl pabOThl M  HHYHO
HH(OPMAITHIO O CBOEH JIEATEIBHOCTH B yCTAHOBIEHHOM ITOPSJIKE.

5. YIIPABJIEHHUE. CTPYKTYPA U LIITAT

5.1. Pykosozcteo 6ubmuorekoi EJIC ocymecTBnsgeT 3aBeIyrOLIrii, KOTOPBIA
HasHaudaetcs Pexropom EZIC.

5.2. 3asemyrommuii 6mbmrorexot EJIC sBugercsa umeHom YueHoro Cosera
EJC.



5.3. 3asenmyrommii OWOMHOTEKOM HECeT IIOJHYIO OTBETCTBEHHOCTH 32
pe3yJbTaThl paboThl B MpefeNaX CBOEH KOMIIETCHIUH, M31aeT PacIOpsHKCHUI U
yKazaHwus, 00s3aTebHbIe I BceX pabOTHUKOB OHOINOTEKH.

5.4. Itar 6ubnuorexku EJIC yTBepxkaaroTcs PekTopom.

5.5. I'padux pabOTEl OHONMOTEKH YCTAHABIMBACTCS B COOTBETCTBHM C
pacmucanuem pabotsl Cemunapmu ¥ IIpaBuiamMd BHYTPEHHEIO pPaclopsiKa H
yreepxnaercst Pekropom EJIC (ITpunoxenue 2).



IIpunoxenne 1

[TOPSIOK BOSMENIEHWA YITTEPBA, HAHECEHHOI'O UMVYIIIECTBY
BUBJIMOTEKHW EJIC

1. Umymectso bubmuorekn EJIC mozppasmensercs Ha OuOIMoTedHbIH HOH
(y4eGHMKH, KOHCIIEKTE M MHAS JINTEPATypa) U BCIIOMOTAaTeIbHBIH OMOIHOTEUHBIH
MHBEHTAaph (CTOIBI, CTYJIbS, TaMIIB], IOJIKH ¥ IMIKAQBEI).

2. JleiictBus  npencraBuTenel  OubmmoTexku B ciydae  ITOPYH
BCIIOMOTATEIEHOTO HHBEHTAPS:

B ciydae mopum BcrmomorarenbHoro uHBeHTaps bubmuotexn EJIC
3apeylomuii bubnuoTekoi Iojaer CcoOOTBeTCTByroIWH Pamopr Ha uMA
IPOPEKTOpa 10 aMHHUCTPAaTUBHO-X03s1icTBeHHOM JacTu EJIC.

IIpopekTop 1O aJIMHHHCTpaTHBHO-Xo3sMcTBeHHoil uactu EJIC pemraer
BOIIPOC O TIOpSAAKE BO3MEIICHHs HAHECEHHOro ylepba BHHOBHHKOM
TIPOUCIIECTBHS.

3. JlelicTBus mpejacTaBuTenell OWONMOTEKH B cCllyyae IOPYM WM YTEpH
eIMHHKII XpaHeHuss 6nOIuoTeyHoro GoHa.

B cmyuae Bo3BpamieHus B oTaen AbGoHeMmeHTa MM UMTampHOrO 3aja
bubmuoreku EJIC xHUTH uUIM psja KHAT B KMCIOPYEHHOM COCTOSHHH,
6uOIMoTeKaph OMpEENSieT CTENeHh [TOPYM KHUTH/KHUT M cooOIaer o0 3ToM
BUHOBHHKY yIepOa.

Bupamu nop4yd KHHT SBIISIOTC:
e HaMOKaHME KHUT;
® TIOMKUTaHWE KHUT,
e BLIphIBaHKE OJHON UK Oojee CTPaHUII,
e pasMeTKa CTPaHHIl KapaHIAIIoOM UK PyIKOM.

B ciyuae yrepd ¥ IOpYA KHUTH WIM psfa KHAT, OHOIMOTEKapb
IpefyIpexaacT BHHOBHMKa ymepba 00 OOS3aHHOCTH BO3MECTUTH YIIEpO,
HaHECEHHBIH OubaHoTedyHOMY (HOHITY.

4, CriocoOBI BO3MEILEHHs YTEPH KHUT U3 OubirnoredHoro GoHaa.

Bbubmuorekaps wu3Bemaer o0 OOHapyeHuH ymepba —3aBeayrolleMy
Bubmmorexoit. 3asemyromuii bubnuorexoit EJIC naer BHHOBHHKY yuiepba
pEKOMEHIAINH 110 MPHUOOPETEHNIO KHHUT B3aMeH HCTIOPYEHHBIX (MOTEPSHHEIX).

BUHOBHHK BO3MELIaeT HAHECEHHBIA ymepd myTeM IIPHOOpEeTeHHs 3a CBOM
CueT TaKWX JKe M3JaHMH WM aHAJOTOB HCIIOPYEHHBIX M3MaHUK M 0e3BO3Me3/HOM
nepenaud ux B Gorn bubmiorekn EJIC, o 4eM cocraBiseTcs COOTBETCTBYIOLIUI
aKT UX TIpreMa B (OHJI B3aMeH HCIIOPYEHHEIX (TOTePSHHEIX).
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B ciryuae HEBO3MOXHOCTH NPHOOPETEHHUS aHAIOrOB HCIOPYEHHBIX KHUI II0
IpUYMHE WX OTCYTCTBUS B MPOJa)ke, BHHOBHUK IIOPYH KHUI BO3MeIlaeT ymepo
myTeM TpUOOpeTeHUs] 3a CBOM cueT W 0e3BO3Me3THOH mepenadd B (OHI
6ubnuorexku EJIC paBHOIEHHBIX 110 3HAYMMOCTH M BOCTPEOOBAHHOCTH KHWI IIO
cornmacoBauuio ¢ 3aBenyromumM o6ubnuorekoir EJIC. Ilepenaya xuur B ¢poug EJIC
COIIPOBOYXK/IACTCS COCTABIIEHHMEM COOTBETCTBYIOIIEr0 AKTa.



[Tpunoxenue 2

IPA®UK PABOTHI BUBJIMOTEKHW EJIC

Bubmuoreka EJIC paboraer exenueBHo ¢ 9-00 mo 20-00,xpoMe BBIXOIHBIX H
IpasIHUYHEIX (Hepabodux) JHEH.

AGonemenT paboraer exenneBHo ¢ 09-00 mo 20-00.

Yuranbubli 321 6ubnnorexu paboraet exenuesroc 09-00 xo 20-00.

IlpueMHabIe Yachl 3aBeAyIOIero OHOIMOTEKON — Kaxk[Ible MOHENENbHHK H
getrepr ¢ 13-30 xo 15-00.

HOCJ’[GI{HSIH IATHHALIA KaXJ0ro MECsIa — CaHHTapHBIﬁ JACHB.



